Serious injury protocol
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Serious Injury
1.
School accident form 
2.
PO 3 -online report form- Lincolnshire County Council
3.
RIDDOR (contact incident centre: see guidance plus online form): 
www.HSE.gov.uk
Tel: (0845) 3009923

Positive Covid

1. Positive confirmation

· Check contacts (Children/Staff)

· Check first date of symptoms or date of test taken if no symptoms

2. Ring 0800 046 8687 (DfE)

3. Update then send ‘Proximity’ letter by e-mail to contacts

4. Send text notification with mobile number to contacts referring to letter 

5. E-mail to ‘All Staff’

6. E-mail to our H&S plus C of G

7. Update and send ‘General’ letter to whole school by e-mail  or in Wasp

8. E-mail to health protection team: 
HealthProtectionTeam@lincolnshire.gov.uk
9. Arrange cover for class
10.  Arrange cover for maths set
11.  Check remote learning letter goes out from isolating CT
12. Apologise for impact on PPA 
13. Invite bubbles to assembly and confirm end dates and return dates
14. Text classes who have a different teacher

